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INTRODUCTION

The Ministry of EdCodadf Comdudpmviddsaguidamce ta all scBoolhpersorinel
towards ensuring thalhe schoolis asafe and secudearningenvironment wherellachildren canlearn
and develop holistically. The schosthould also be a place that promaties principles of couesy,
integrity, respect and responsibildynd supporinclusive educatiothroughequity, justice and fairess
The National School Code of Conduct supports theseiples andutlinestheresponsibilities of school

personnel, standards of behaviond aange of consequences for violation

The National School Code of Conduct therefore sets the context and provides the structure for the
development and implementation of schledel discipline policieqdiscipline plandiscipline matrix)
with refereme to regulations under the Education Act, national policies, circular memoranda and

guidelines as issued by the Ministry of Education.

The revisiorof the Code of Conduetas triggered by three salient realities, namely: (i) the enactment of
new legisléion that impacts the school and children in general, (ii) the pervasiveness of the Internet and
social media with their concomitant influence on cytsdated infractions and (iii) the need to update
responsibilities and standards in light of new appreath the maintenance of discipline in schools under

the ambit of SchoeBased Management

The document therefore addressesdsssuch as the responsibkee of technologygybebullying, data
security and privacy and social media. All references toantdaws were updated and the consequences
for infraction have been amended to include new approaictodssive of student and parent conferences

andinitiatives aimed at deterringcidivism

The conterg of the documentverereorderedo allow for samless alignmenf relatedareasand to
facilitate ease of referenc& his is reflected in the new framework included in the document, both
graphically as well as with colowoded reference indicators

Principals, in collaboration with staff, parentsdastudents and other stakeholders in the school
community are expected to implement the National School Code of Conduct in a manner that is sensitive

to diversity and theulture of schools.
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PRINCIPLES

Respect

It is expected that school personnell wihibit behaviours that show respect for the rights, property and
safety of themselves and others.

Responsibility

It is expected that school personnel will accept personal responsibility for their behaviour in order to
maintain a safe and productive leizig environment.

Rights

It is expected that school personnel will honour the rights of others by demonstrating appropriate
behaviars.

Integrity

It is expected that school personnel will operate with honesty and fairness and adhere to sound moral
and etheal principles.

Courtesy

It is expected that school personnel will be polite and treat each other, stakelaslaear as members
ofthegeneralpubli¢c n a manner that maintains each othero6s

Productivity and Performance

It is expected thatlleschool personnel will subscribe to excellence in all aspects of work acknowledging
each otherds contributions.
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INCLUSIVE EDUCATION

In recognition of the global commitment to provide access, equity and quality in education, and in
support of its effds to reform, expand and modernise the education systeijnistry of Education

shall support the delivery of inclusive educatiarall schools by providing assistareed services to

all students It shall also take appropriate steps to ensure tHatation is available, accessible,
acceptable and adaptable to all learners.

Thiscl udes:

Chi I wirtedni v e asogiee ardniifnfgi acnuddtlmiad 4 enges
Chiliddemaigf ifleaadr ner s

Chi I ldirwsrintgh V/ Al DS

Chi lfdrem manidmpovepgdmslhleadt i ons
Chilfdmrdemng it htnica@, tmi malr i ti es

Chi lfdrmrembiddrs advambaage®dyaeloigz aarpdhagst ou p s

Children with | anguage barriers

=A =4 =4 4 4 -4 -4 -4

Chi | wWhenvei ctoitms me
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The Ministry of Education is responsible for:

1. Providing a safe, secure and healthy |l earning
2 Providing quality gover nancde stca pslupnpeo ratn dt hceo nnd

According to Bdurcdadtoi@Gh@@BPA:cifi ntchpepal s shalldédye respo
tday managementswloifch hiencl sdcchooohe supervision of
physicalddsatieplyi a@a of pupil s.

Thailhcipal i s responsible for:

1. Creating and maintaining a safe and peaceful

teaching and |l earning.

2. Establishing school expectations, tdwuindaetliionneasl,

policy and guidelines from the Ministry of Ed

3. Communicating the school @&xpeguhbatbars gai gpgal
students and all other relevant stakehol der s.

4. Formul ating and ensur i nsgc hcooonls i esxt peencctya tLiine sismp | ge
anrdegul ati ons.

5. Di scussing with parent®,acWwet h asdptpaflfe,v f$toumdseur
behaviour andodeeehepment al

6. Assisting teachers and par ennal bsyt ekghgli chegr g etl
student behaviour probl ems.

7. Reporting any suspected child abas@hiolrdrmemrngl Ac
46 :.,00He CBAULOhenCh aAp Aaln@dhSeceuxadf f encesl1 A& 2 Chap

8. Engaging kahadlodiesr sstian t he devel opment and i
progr ammaeasagteo school di scipline in accordance

9. Col Il abor&tti chgntwi Sthpporan&eotvh e€ere sr Oliteov apirtornvsit daek e
assistarndaisfedno t $goanyhd Iy @a nad b e hdaivfi foiucuwllt i e s .

10.Col | aborating wi t h external eagredicniest riirecs|l udf
Government .
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11.

12.

13.

14.

15.
16.

T h\i

S

Ensuri ng -Btahsee dScimacelr venti on Team i s establi
Providing pedmgamgd cad p mbonr tes attsdp esrt suideem tfsor f i

Reporting all accidents that cause injury
I nspector of the OccupationdadnSafwityhaBdcHE
of the Occupationadhaghf@8y and Health Act,

Ensuring that personnel who propose to pro
integrity and soundness of <character
Furni sMbivg tthheal i nper mah étoinrerasnd a

Keeping proper records.

e incipal i s responsible for:
Assisting the principal in the planning an
curriculum related activities.

Arrangingdaotgiesmg macenand wbakehohe &bl faol
of st.udent s

Di scussi bagc asdteumlidecnh eshavi our al patterns with
personnel from Student Support Services Di
Di scipliningstandlerctosunsel |l ing

Resolving problems between students and t ea
Ensuring adequate | evel of supervision and

Communicating the school e Xxgpuel cattaitoinosn st, 0 gpd
studemtisotahdr relevant stakehol ders

Reporting any suspected child abuse or neg
46:,0X he & hAutdhemi 4 §:aledt tGlhra@BSexual 1D0f28nces
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Heads of Departmentaresponsible for:

1. Engaging teachers in clinical supervision as a developmental tool to improve the teaching and
learning process, inclusivid classroom management.

2. Developing strategies to improve academic standards of performance (targets) in aligiiment
the school 6s benchmar ks.
3. Ensuring the effective administration of internal and external examinations under the
supervision of theice-principal.
4., Monitoring studentsd academic performance and
5. Ensuringurthatul um i mpl ementation i S i n keepi

requirements.

Deans are responsible for:
1. Assisting in the devel oomtenal abnids dinmplliemese nRlaan .

2. Monitoringnaéacaideeni fcdi mancé ot uadegrtaoup o

3. Preparing andctdebhnvandnguwlhabseeptogstaeheentsl| s
required standard.

4. Moni toriswsetawfdendahool. transport services
5. Engaging St udemnst aSupporcto nFairimddadpiadn wi th the p

At eacher6s conduct shall at al | times be such as
The teacher is responsible for:

1. Being regular in attendance, punctual and prepared to perform his/her teaching duties.
2. Treating each studentitly dignity and respect.

3. Creating a healthy, nurturing and safe environment for students in his/her charge.
4. Consistently fostering and modelling school expectations, guidelines, rules and regulations.

5. Reviewing with students the school expectations,ajinds, rules and regulations.

Ministry of Education National School Code of Conduct
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6. Establishing and maintaining a culture of appropriate behaviour conducive to effective learning in
the classroom.

7. Recognising and rewarding appropriate behaviour and performance of students and providing
feedback to all stughts and parents.

8. Reporting promptly to appropriate school authorities continuing student misbehaviour and reporting
immediately any misbehaviour that will or may result in suspension or expulsion.

9. Reporting promptly any suspected child abuse or situatfoneglect in accordance with the
Children ActChap 46:0lthe Childe n 6 s Aut hor i t gnd theSexud OffepecesfAG: 1 0
Chap 11:38.

10. Adhering to the dress code as outlined in this document.

The student is responsible for:

1. Behaving in a mamer that does not interfere with the rights of others.

2. Abiding by expectations, guidelines, rules and regulations established by the school in
alignment with the National School Code of Conduct.

3. Attending school daily including during examinations. Stuslemust be punctual and
prepared for all classes.

4. Adhering to the principles of respect, responsibility, integrity, courtesy, productivity and
performance.

5. Completing all school assignments and homework.

The School r&uwperbviies ofrori:s

1. Treating all school personnel with dignity,

2. Communi ctaté@ nQc h wo | Based MjnhgeMant omabhmS¢B

Conduct and all policies related to school
3. Monitoringgandeewvdlfeattiive i mpl ementation of
regul aft itomes Ministry of Education as well a

4. Ensuring prompt action and timely responses

5. Making recommendati ons ®@lh. matters relating

6. Coordinating seppobed foitsabhoolkes as outline

Ministry of Education National School Code of Conduct
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7. Ensuring the operation of al | schools in kee
Memor anda of the Ministry.

The CurriculumOfficer is responsible for:

1. Treating all school personnel with dignity, r
2. Providing support and training to teachers for effective delivery of the curriculum.

3. Liaising with principals, vicerincipals and heads oégartnent on various aspects of
curriculum delivery.

4. Assisting with monitoring and evaluating curriculum implementation.

5. Providing advice and support to schools on subject syllabi, stlaseld assessment and
other forms of assessment.

6. Assisting in managing is®s related to curriculum implementation in collaboratvith
principals and chaool supervisors.

Student Support Services staff i s responsible for
1. Treatc¢migkagnildl school personnel w$itdnal gonoaryt es e
2. Cooperating with school authorities in the en

rules and regul ations.
3. Assisting teachers and parpeamtbd eimms.resol ving s

4., Reporting any suspectuead i ahci dirdd aambcues ewiotrh ntehgel eCl
46 :t10MChi |G@rAwmt hority akdt tGleaplSek@iall 028f f ences Ac

5. Providing support for students through preve
Classroom GuidanceatCoonsAsstesgmefgobnanltd Ref er
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Auxiliary staff i nchadaletsha$artdyo fisfiyhcoeorisa,i anat teencai nlceel|
notmeachi ng stTahfef /appexri d 0 easrmyd nsstiabflife ifsor :

1. Treat ¢ mighke ddsricdh o o | personnel with dignity, re

2. Cooperating with school authorities in the
and regul ations.

3.l nforming school of ficials of concerns rel a

4. Being regular in attendance, punctual and p

Ministry of Education National School Code of Conduct
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COMMUNITY

The community is responsible for:

1. Maintaining a standard of conduct foreadul t s,
behaviour.

2. Cooperating with the Ministry of Education ar
school expectations, guidelines, rul es and re

3. Providing educational and recreational oppor
approptruchert behaviour.

4. Providing support for school initiatives that will lead to the attainment of desired student
outcomes

LOCAL SCHOOL BOARDS

The Local Scaspbn8obohbhltd fer:

1. Treating al/l school personnedr twastyh. di gni ty, ro

2. Supporting the school |l ead8cb@obei aof cGoomduoct at
stakeholders and personnel

3. Assisting school | eadership and Ministry of
effective i mpl emetnattaitoinosn, ogfu isdcehloionle se x preucl es an
4., Receiving informati on, complaints and express
school and iitmgememmens at inaghse mantd rceolmptet ent au
5. Encouraging, prnogmoandigf ostuesrtian@ mut ual under
cooperation among all persons associated with

Ministry of Education National School Code of Conduct
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PARENTS/GUARDIANS

The parent/guardian is responsible for:

1.

a M DN

o

10.
11.
12.

13.

14.
15.

16.

Making sure the student attends school daily and on time, properly attifieldl uniform and
equipped for effective learning to take place.

Reading and reviewing school expectationsdejines, rules and regulatians
Cooperating with school officials regarding matters of discipline.
Seeking help from school and commurdagences in correcting studentisbehavious.

Informing school officials of concerns relative to student behaviour and medical conditions that
may af f ect -bemgorpetfarmandcé.s wel |

Promoting and i mprovidi#gngchil drends health

Supervigng and ensuring the completion of homework and other assignments and for providing
an appropriate environment for learning at home.

Mandatory reporting of any suspected/alleged child abuse or situations of negtaarishance
with the Children Act Chap46:0], the Sexual Offences Act Chap 18:andthe Chidr en 6 s
Authority Act Chap 46:10

Providing all reasonable data requested by the school or Ministry of Eduddté) &s may
be required to improve service delivery.

Routinely updating contact, medigabcial and other relevant information of your child or ward.
Supporting policies of the Ministry of Education.

Visiting the school promptly when requested to discuss student academic performance,
behaviour and medical matters.

Desisting from violent, alsive or inappropriate interaction with any child or adult on the
school 6s compound.

Maintaining cordial and civil relationships with other parents of the school.

Providing written explanations for all absences, &mcthree or more daya medical certifiate
from a registered medical practitioner where applicable.

Attending all appointments set with the school and or other agencies to which the child was
referred for further assessment.

Ministry of Education National School Code of Conduct
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VISITORS TO SCHOOLS

Parents/ guardians amdnbdotwhenr patwveboemef aswcthee®tbtoour e

1. Al visitors are expected to rtelpeirpé&itpdltecear it
2. Visitors to the schools must respect the | ear

anddecor um. All visitors are expected to be arpg
3. Disruptioodeof yt pbeocess of the school i s prohi

4., Thm i nci paldesri gmiee/ Hesr awtclesrsi, s ddant @ordedmay f ut ul
or requestoft mmyr emovawhiosedbehapti owe to the ed
environmentViosi tbessoho®ol adhere to all securi

5 Any visitor to the school whalkddst beleanade nmaw
to theu®ehiosodr Sof the districtheFDnalkcappeal s
Superawandi anagement

Ministry of Education National School Code of Conduct
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ATTENDANCE AND PUNCTUALITY

Punctuality and regul ar at teesn doadn deneatMisnahstorhys odr €
i mpact directly on teachingfotear ni nighianh bdsetsrpya oefa
Education that all schmodt tperdiomg edacl hiuasltc, h oo | gparsest &
actiievsitand must be regular in attendance.

ATTENDANCE

Students and all school staff are msequiemed i oratgt
attendance is defimetdwashalf ed afh®@wunip emeaviehaigye Moino @& niy
school i's in sédesiEdmnucaFomont é(@lereenmdmmegntt e rReigcuel)at i
states that ancoancnifioffe a@anitsecaodnhdeurm tiodi fsa csee otr of f i ci a
|l eave or valitduealxluyg saigr roeng athrehdad imeorofdeparture fr
empl oyYyment .

PUNCTUALI TY
Students and all school sscthaofofl aarnededad d & icsnceéhdoiods . b e
They are required ignedpoi meebdo dasylpirnogp raiba tt en er eagg sl a

Recommended eoomes eogru enmocrees may apply (for students)
f Student conference

1 Par/gntaradomthact

T Conferencée wiutalr dp arnen't

T Studamptport nIerrwiecnd s oln

T Student behaviour contract

1 Removailviolfeges

T Ilschool intervention programme

Consequences for other school rpeegusloantniednsare cont e
T Referral to the EAP
T Ot her c orsseeeq ufepnpceensd i x V)

Ref erences:
1. Educat iChhr3mACch ],

2. The Education)(Amactmegt SeRe#goclkati ons 2000
3. Publ i c Sersviome R@agurdigpsOilo n s,

Ministry of Education National School Code of Conduct
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BULLYING

Bullying is defined as the use of force, coercimrthreat in order to abuse or intimidate others. Bullying
can be effected through physical force, written, verbalomverbal expression, electronic means, and
vandalism or willful damage to the personal property of othiEngre are many different types of
bullying which include; cyber, physical, social and verbal.

A personbs conduct i:s considered bullying if i
a. Intended to caugehysical, emotional or psychologidsrm to another
b. Repeated and consistent enough to create an intimidating, abusive or disruptive school
environment
c. Unequal coercive power between the perpetrator (bully) and the victim who is tmdbfend
himself/herself.

Cyber bullying

Cyber bullying can be overt or covert bullying behaviours using digital technologies, including hardware
such as computers and smartphones, and software such as social media, instant messaging, text
websites andther online platforms.

Physical bullying
Physical bullying involves the use of physical force which includes hitting, kicking, tripping, pinching
and pushing or damaging property. It can cause both short term and long term.damage

Social bullying
Sodal bullying sometimes referred to as covert bullying is designed to harm someone's social reputation
and/or cause humiliation. Social bullying includes:

lying and spreading rumours

negative facial or physical gestures, menacing or contemptuous looks
playing nasty jokes to embarrass and humiliate

mimicking unkindly

encouraging others to socially exclude someone

=A =4 =4 4 -4 -

damaging someone‘'sputation or social acceptance.

1See section on Cyberbullying on pg. 48

Ministry of Education National School Code of Conduct
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Verbal bullying

Verbal bullying incorporates the @i®f words to carry out an act of bullying. Verbal bullying includes
namecalling, insults, teasing, intimidation, homophobic or racist remarks, or verbal abuse. The verbal
assault might focus on an i ndi vi ibhooklabdsethr@Ecigyp e ar an c ¢

The Ministry of Education prohibits all forms of bullying. This prohibition applies tosefiool
personnel. Ipertains to activities within the school agxtends to external schemlated activities as
well as commuting or wking to and from school. Incidents of bullyimgust be addressguomptly
and effectively by schools while upholding CONFIDENTIALITY the process. Retaliaticagainst
anyone who reports a bullying incident is a serious offence and will incur similsegoences dbat
of a bullying incident.

The Ministry of Education promotes:

1. Prosocial/acceptablstandards of behaviowo be displayed and enjoyed by both adults and
students inghools
Equality of treatment for lhstudents
Freeadm to learn in peacand safety
A climate of peace, rpsct and dignity in all schools
Development of operational policies on bullying with the input of all school personnel and the
guidance of trained professionals where necessary. The Policy should reflect the rights and
regonsibilities of all members of the school community.

a s DN

Recommended tomes egqmuemacrees may apply (for students)

Par ent /cgounatradcita n

Conf er e maet nwyiutalr dg an

Student Support Services Intervention
Suspension up to seven (7) days
Exte®8degensi on

Ref err al Etnch alnec&emeinn @

Ref erawinftoos ctparemite sa

Expul si on

=A =4 =4 =4 4 -4 -4

Conseqteontcheesrthpet s@amaeedt aibrhaspgpr ope g alt &t i ons.

Ministry of Education National School Code of Conduct



National School Code of Conduct

References:

Education Act Chap 39:01

Convention omheRights dé the Child, 1989
Children Act Chap 46:01

Summary Offences Act Chap 11:02

AP w N PRE
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DISRUPTIVE BEHAVIOUR

School personnel are entitled to a I|Aegrhryisigadnvi |
written or ver bal di st iwt, b awicteh,i nc o nmned asr cchaoyoi | 0 esl eatttei
activities which mayt eiancthd rnrgu patn do resrddredradlryf aarden dwiidttih
prohibited.

1. Any evenotr, satcattieoment whircht hrel memrse toanr yo haachwan tfe
momeartisati ptameé expense of otomeil ocilaadegasmkelxicha@g.n g’
offalue as well as currency and extends to kee

2 The possession or distri@aldtsi omhi @én gamien tooblsecn te
i nappropriate or signif i caenstsl yi sd igsrreuhmtiiévtde idtad |
t@eonviwndern Part VAdolf o020 1@hclliddeghpaoperi ate st
expression, threaft sppaurhietdi Bii stted Jalt duig sel rainkdg € imb h y

3. The use ,0fvwlbgarealiurss wlet il agpgauragenar kisr e at €ended

anyer sioon t he schosl pcommbhnittyl. Dhits i wi mlodat il & midi
actidoinssprayws ioten materi al of ranataeb sncaetnuer,e vaino
weariadorofment s, including inapgpwvepr icothesejye ved

vi ol eexuat |l y suggesti veemeenstssages or offensive

4, Failure to atebpypyntoawpropehngiovewebpaschoolcpe
| aw enforcement of ficersl|l s icoolsidededsi dssib
defiance of reasonabl e requests made by schoo

5. Other activities which disrupt the ordiefunctions of the schoohclude, but are not limited to:
demonstrating hostile or disruptive behaviour, habituaérafés (repeat violations of the
NationalSchool Code of Conduct), unauthorisades by students, possessiotnafppropriate
toys,inappropriate use of school lockers and famht and setting off false fildarms.

6. Ganrgel ated activity willf mngoatngbemembleesai @d.ar &
prohi bictl ed h(ingethat symboliatedawigbbjabi bacahn

i dentridupe)d g

7. Il nappropri ater tiaaxahreyw dsdteanfefe/nonshi ps will not

Ministry of Education National School Code of Conduct
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Recommended tome eqruemarees maty apply (for studen

=4 =4 =4 4 =4 -4 a8 -8 4 -4

Student conference
Par/egntacdnanct
Conferenedtgvaiutrid i ppanr

St udaimptpor t n3errwieme s oln
Detenti on

Suspension(7dpyso seven
Referawlenfoodcement agencies
Confiscation

School community service
Removal of privileges

Consequences for other schoooplr ipaetres ornengeull aatrieo ncs

1
T

Referral to EAP
Ot her conMesegApperdi x V)

Ref erences:

1.

2
3
4.
5
6
7

Educati on3 9chl Chap

Circuelmor avidetmudent discipline i1l a®md out o
The Educati ore()TeaAcnheinndgmeSetr)viRegul ati ons 20
Ref er -GamgAnteigi sl ati on

Chil dren Act Chap 46:01

Children Authority Act Chap 46:10

Sexual Offences Act Chap 11: 28
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DRESS AND GROOMING

It is the position of the Mihishoul df bEddag atemon i

and groomed; students shtheeulrd gwearmi snagh csthkoaud rda fbder mm
consistent with heal telsy, Scdamiotlapyradmihmesdt difnicyp e al
teachers, &g¢<i.9t anmte required to prpoejcetctanad pcroonfse s

safet wokpl alke.

STUDENTS

Presenting a bodily appearance or wearpngfahet hin
vul gar, of f enrhsiicvhe ,e nodbasricdeenrees agladwelt egalof t he student
Failure to wear hnhhéopmesodi heod bseo mhedlrdpr sat elowt

i ndi vi dual schoolf rtithlee sNaits oa £Win@lodttiddhnn Gvoadve a o ft
appropriate consequence.

Recommended tomesegqmuemares smayyeapgpsly (for
f Student conference

1 Par/egntacdhnanact

T Conference with parent/ guardi an
1T Detenti on

T Removal of privileges

T School community service

T Ischool timhepvewr amme

TEACHERS

Teachers shall dress iniaymamdehooonsi sfehhewi ehc

shoul d al ways bearei moadné Inssk tfuddeetntt ltsd ienye dapremst dgreuogche r
their comportment.

I nngeal
i. Persons shoul d algwaoyosmebde. cl ean and wel |l

i. Clothing and f oot wear srheopualidr baen dn eagptg,r todplceaidard rea r
body type; footwear should be consistent with

iii. Makeup, |jelwleldleotyhiamg sfoul ¢ hlee sabhpd s imahtcd ot
from the | earning environment; attention shou

1 Excedisniavpepr opri ate display of body form

Ministry of Education National School Code of Conduct
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Revealing necklines and dress/skirt slits
I nappropriakiertehdtdsses/ trousers

Excessive use of perfume or cologne
Exposed undertgharronuegnht st ooprs .s e e

T -—a=a == -

rincipals must continue to offer these gui

While the Ministry of Education off er st hteh & seea
engage staff on dress ssianyvaandd ahécapprca«pmedte
the varying activitieandsphysbtad gudttdit mess w@an
means exhaustive.

Consegwendesacthers are contained in the approp
(See Appendi x V)

References:
1. Education (Teaching Service) (Amendment) R

2. T&TUTA Code of Ethics
3. Educati on Act Chap 39:01
4, Chi l&&r eAut hority Act Chap 46:10
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EXAMINAT IONS

Assessment is a criticahstructive component of teaching and learning. Schools conduct internal
examinations as a form of summative assessment on a regular@tasisntéattendance and conduct
duringtheseexaminationsmustbe exemplarat all imes All actions that can disrupt the smooth and
efficient execution of examinatisiare prohibited.Examinations should be conducted in a marinat
conform with established standards and practices of external examin&uhemlsnustadvise parest

and students oexam timetables, exam protocols andabeduct of all examinations

1. Schools should enact clear operational policies that govern the conduct of examinations.

2. All forms of cheating, includinglagiarism areprohibited. @nsequences fdreaches should
be made clear andustbe consistently enforced.

3. Students must attend all examinations and must be punctual in attendance.

4. Parents andguardians must submit written excuses for their students who inessal
examinations.

5. The opportuni to write internal examinations must be accorded to all students.

6. Il n eheisg, admhgi sndrre@st ®madpegshiogned t & al ter
actual pesfprmhnbiet ed

7. Gaining unauthorized acmnceels sexaomianca tuiad n sq upeaspt € rosl
or attempting to divulge said information pri
prohibited.

8 Cellul ar phones, or any ocotdhern udleend tsradnrmiaa &d exv iu
or aceetssrhal siteenoétlolr odwedoxramatniadn oaar r 0 o ms

9. St udfemasd in possession of past CXC Multiple
question papers (examinations not yet administered) either wittingly (intentionally) or
unwittingly (unintentionally) are in breach of t@aribbean Examinatob@ounci | 6 s Regul a:

and subject to the appropriate penalties.

10. A student guilty of any misconduct, or unfair or dishonest practice, may have his/her
examination papers cancelled, be disqualiiad be barred from entry foture examinations
offered by external examination bodies, including tlailibean Examinations Councilhe
normal period of debarment of a candidate from examinations is two years.

Recommended tomes egruemgpsyméadyor student s)

Student Conference

Par/egnuta rodnitaanc tc

Conf er emae gwiatrhd i pa n

Student Support Services Intervention
Detenti on

= =4 =4 -8 A
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The following refers to jinfractions at extern
T Withholding of results (pending investigat:.i
T Loss of a grade demerkdidmgvno ro fa fhgaeauber)v,i ty of
T Cancell ation of the results in the subject
1 Disqualification
T Debarment (for up to two years)

References:

1. Education Act Chap 39:01

2. Regulations for the Examinations leadiiogCaribbean Secondary Education Certificate,
Certificate of Secondary Level Competence and Caribbean Advanced Proficiency
Certificate Examinations of the Caribbean Examinations Council.

3. Guidelines for Candidates Wnit§ Examinations Offered by CXC
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FIGHTING/ASSAULT/ THREATS

School personnel are entitled to a school enviror

1. Acti ons, commessage®s, wirndltwwedviinage snoecsasdalig ele ds e n't

t hr eagresn wmrithanded to incite others to fight ar

2. Il ntentionally hitting, shoving, scratching, b
objects at schmroohi lpiersd.nnel , are

3. Conveying rboyt egse sarurveesrdb alnt eommedimot jsuar ye®d rb ovcki | y
any member of school,ogemooasnelat o in ghrinoshs hbeidteerdag

4. Fi ght hmgl ving two or mor e paaret isas i)kwii nodgo nafdiahc to
i ntefntogusiarm or i njury,n imaypreoxhtiebnd etdo Mt ¢
wrestling, or other aggr eshsairvie oac tiingras tywhtioc he
bystanders, or school property.

5. The wil ful use of physti @ an ebsoudatll gyind en j whriyg h oirs t
dangerous object in an effort to cause bodily

6. Assault wupon a member ofs spradlVii mitrtaewd ber ochhbo
wi || r adNu IAUTOMATI C RECOMMENDRBIPENSIFONR AND
POSSSI BLE EXPULSI ON

7. The wil ful use of physical or @aesbdbabodhlrypahar
studesncthso mlr per sonnel i s prohibited.
8 The wilful use of physical oms uV enrilinawlo Atumnt ea tys

transfer of money or property to another stud
9. Unsafe conduct which endangers either oneself

10.The usher ecaft s t o weancgtasgeori nr etleartreodr iusttt er ances i s

Recommendedcé®mes eqqruemor e may apply (for students)

Student Conference

Par/eungr ad ratnact

Conf er emaet owirtdh am

Student Support Services Intervention

Detenti on

Suspension up to seven (7) days
T Extended Suspensi on

T Referr al Etnth alnec@memteinm g

Ministry of Education National School Code of Conduct
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T Referral to gewmwcee@esorcement a
T Il3s3chool intervention progr amme
1 School Community Service

T Expul si on

Consequences for other school personnel are ¢
(See Appendix V)

Ref erences:
Educat iCh@3mAch ]

Chil dr €h adgoc t0,1
Circul ar mnfednsatruadnednutm di sci pline ilmil@adhd out o

1.
2.
3.
4, The Education (Teaching Service) (Amendmen
5. Public Service CoOihmdps@81on Regul ati ons,

6

. Trinidad anAgdobhggpeuilidressi ng Students in
July 2017.

7. The Family and Children Division Act, 2016,

8 Trinidad and®gEBEnltayg PAMd foecsodi ng Chil dren i n
2017.

9. Summary Offences Act Chap 11:02
100.Judgesf oBlmi edren, 2016
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INTEGRITY

School per sonnpeer faorrem etxhpeeicrt eddu ttioes wi t hshdel dhi ghe
al so demonstrate respect for the belongings and

The following acts are prohibited:
1. Cheaitwihrighcl udes the Racitowrglusgi vifngany®meraut ho
assistédrececdrual giving or receioVi mgadiemucf aior

caeurriaadl| ®amtracul ar activities.

2. Pl agi,armwilsmcH udescopyiimg drhe | arndgwa gen,d/ trr u chtowr
anotpleemod represd@ntowng oirti gaisnaolnewor k.

3. Fal si fiwhtcbnincludeger bdalt,einwroirotel leicnfirtoeed. ct d r
emai | s, i mages), dducntciloungi gf tufser ger ¢, count e
mi srepresentations of parents and guardians o

4, St egl iwtighnch udes acperGpongs anvitdrey wit pbeuimi 86 Q¢
The poondesdiodren propefty i s considered t

5. Wil ful or malicious false accusations/reports
6. Any other action that compromises responsibil

7. Practices designed to @ddteralmapemriforewheas erett t
admi ni stering, marking and reporting on tests

8. Attempt sommwamyingct described above would con:
puni shable to the same extent as if the attem

Recmennded coiicsegquencmsere may apply (for students)

f Student conference

1 Par/egntacdhnanact conference with school personne
1 Detenti on

T Suspension( dpyso seven

T Ilschool intervention progr amme

T Removal of privileges

1 School community service

T Restitution

T Student behaviour al contract

1

Referawl enfooagemmxinds

Ministry of Education National School Code of Conduct
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Consequences for other school personnel are ¢
(See Appendix V)

References:
1. The Education (Teaching S2000.ce) (Amendment

2. Public Service Cotnalps@1on Regul ati ons,
3. Cybercrime Bill 2017

4, ForrgeAct Chap 11: 13
5

Summary Of fences Act Chap 11: 02
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TRANSPORTATION

The Ministry of Education, through the Public

(bus/ maxi t axi sandf osre csoonndea r yr isncahroyo | students usi

managed by the prisncsiepravli coeff idshtec asncdhpooorlé.d @lohda n d

for instructional field and sportingprtirviaptse. hQtrhee
buses/ taxis. Some school s, including speci al schi

mainly for sporting and instructional or field

Studentcsonmuwegt themselves appropriateiinyg osc haololl
activities. They atv aegheh imlwisteesd tbaexbi asv daanga ¢f ir nogm

or disorderly manaespavht Réi magvathted megpeo rafedabscene
on all forms ofyt panp&Tphber tdertiivoenr iosf stthrei cbtuls/ t axi / m
and responsibility for mai enai nomrPgpeeinderl laydhar

situations must be reporteclegcaindiel dri ver to t

St echt s are prohibited from violating the rights
ot lpeerd e s/tsrtivammeshtsusi nesses on their way to and f

Recommended tome eqruemarees may apply (for students)

1 Student conference

1 Par/egntacdhnanact

T Conferencée gwiatridipaanr ent

1 Detenti on

f Suspension up to seven (7) days
T Extended suspensi on

T Ref err al Etndh alnec&emeinn g

1T Restricted use or |l oss of transportation serv
1 Restitution

T Ilschool intervention progr amme
T Shool community service

1

Medi ati on

Ref erences:
1. The Education (Teaching Service) (Amendment)
2. Public Service CoOmmalps8ion Regul ations,
3. Maliioawmssmabge Act Chap 11: 06
4. Summary Offences Act Chap 11:02
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VANDALISM

Me mber s odl tcheemnsucnhioto'y are entitled to enjoy a
productivity.

Vandal i sm def adiengvidrf udestructi oneaofpl &g loaolotphr
per&oproperty. This sleicetditotno,i ntchlewdbduse,l iduntg ,iash @
t hereof , books, csoonfptuwvt aerre , e gqsud hpooetl rotrbadsiedse s ,prs o
and property vaes. d®asusginmag,e d trdtbeaongt ttoo caalls®ee oda
per spmaderty of others, is prohibited.

Recommended tome eqruemarees may apply (for studen
Student conference

Par/egntacdad ratna c t

Conferencée gwiatdi amar ent

Suspewmpitom seven (7) days
Referawlenfoodlcement agencies

Restitution

T School community service

=A =4 =4 =4 =4

Consequences for other school rpeegusloantniednsar e ¢
(See Appendi x V)

References:
1. The Education (Teaching Service) (Amendment

2. Public Service CoOmnaips81i on Regul ati ons,
3. Mailci caummagle Act Chap 11:06
4. Summary Offences Act Chap 11:02
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ARSON

School per sonmwelraknatrecarenntiin | ee ds @afoe environment wit
we-bkei Agsen cionsi dered an néx bwhd mehh yt hafeegaiteseenesure s a
l earning environment .

The use, ,i motretrbth uteca tuasmeareexpprl eosseinvteat i on ,gifn calnu ceixrpd o s
firewaroks, st i nk)assc rwaeticlche absbimebrsy d e vtihcaegs nmoary amoyn tdd
t@a diisr prohhesda ealcdé obhsi ngichg t hpea oipttemy onm ¢ ©®h @o
sponsor 8 mbhheeabdts are also prohibited.

The use or intent t o usaeeraonsyo bntastpejrmaiapghbli rc@maitl ¢ he s, a
onhesol proetetritryg ofri re to the property of students

Recommended tome eqruemarees may apply (for students)

Conferencéed gwiatridipaanr ent

Student Support Services Intervention
Suspewmpitom )s edveeyns ( 7

Extended suspensi on

Ref err al Etnch alnec@&emeinn @
Referawlenfoodlcement agencies
Confiscation

School community service

Restitution

Expul si on

=4 =8 =4 4 -4 a4 4 - -8 4

Consequences for other school rpeegusloantniednsare cont &
(SAppendi x V)

References:

1. Expl Chiape:sO Act ,

2. Fire@hhabhs : Adt ,

3Chil drmadpdc 01

4. Circular memorandum # 4 (January 14, 1997) whi
school

5. Summary Offences Act Chap 11: 02
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DANGEROUS OBJECTS AND FIREARMS

Al l students have the right to | earn -baiTages af
foll owing are consi desedhexr trseehteuerget sl eeraaronuisn gv i
1. Studendrshiadhdeebfri ng to school , possess, han

dangerous weapons or objeche. r®angeeouat i
commonly understood t ot ibwi tiineap.pr Olpardichbteet & ms
cutters, ot her shar ® ammy reidttiisgenwma & s , Biirek
Possession includes bringiongtohapocicéo@mpdi e
Vi olation of this rul e magnosne soul te xipnulas iroenc.

2. Aut heod bgects for school activente®esanmnadacbud
obj ecttesc hfnoorl ogy studies. Misocopasofdearyl af vi
mayesult in a recommenxdgatisormnf.or suspensio

3. The possesasliiokne owe a pooonks , idctodingp bunsno
guns, toy pistol s, comb HKnipvreosp,erdtyc. ,Poiss e
bringing the item(s) ontspossboel eveperoy
vehicl e.

4 Possessi on, use or repreeadedt ioon umfi oaddd,
i noperative, on any schooVi tpyporpoghrie¢byi toerd. d WwPr
includes briomgiongcd ofoil r @a resppeorntsyo rcerd teov eants
in a bag, locker omndt aenmumelt e@®wmaahyg ecc&isi e
t he dedfi nfiiarsecatrerhi Miede a mmg hkct of Trinidad a

5, The pomssoerssrieopr esentati onblodg nantye reixgll dcdoavsei
capacity to create an expl osi on ecr atddi esgtidae rt
fluid and other fl ammabs £e suihesd aibceisge m@s )p

onto school proeopemtsyrerd teoveamatschool
Vi ol ation of these rules may result iordewrmemnt
agencies or eventwually expul sion.

Ministry of Education National School Code of Conduct
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Recommended tome eqruegmarpedlma (for students)

=4 =4 =4 =4 4 -4 -4 -8 4

Student conference
Conference gwiatrhdipanr ent
Student Supmtogrtv eSretrivirces |
Suspension(ddpyso seven
Extended suspensi on

Ref err al Etnch alnec@&emeinn @
Confiscation

Ref erlraaw etnof or cement agenci es
Eyul si on

Ref erences:

1.
2.

3.
4 .
5.

Fire@hmabh® : Adt ,
Circular memorandum # 29 (March 09, 1999) rei s

1997) which addresses student discipline in and

Educ £thiaBpn: CAlc t ,
The nEdureatciho ng Service) (Amendment) Regul ati o
Public Service Qhoatpmd $si on Regul ati ons,

6Chil dren Act Chap 46: 01
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SUBSTANCE ABUSE

is the policy of thleodMi nesvi yo ormefrigtdeues,fa-ad llocn
ee afnrdea.rulghi s policy posi td omversalclonsh jsd etnit

) Creating a safe teaching and | earning envi

i) Taking a holistic approaesbhhool tbhgepegmnmigd
equate attenbieomgtofthedet chal dwel |

der this policy,d no dmer es hoanl ttehbed trip eprenn ilsdotene taorr
ug either for personah. uAldUsStTo INICITi ubske ch h eo s c &
mpound except in specific instances, with pr

ecifically, smoking and vapmnaggi duss,e voaf p ee | peecnt
porizers or alnegctortohneirc hdaenvdihced dusebdat ®o cs m@ak i
ohiilni taéd d school b wislrdiomps , |iarhalowskiowmea eafs , colkdt
ceptionr aoma,s, msanasf,fi gr e swe lodoansi,emas taarihra ritvwsa y s
cidndisshool grounds

reover, smoking (tobacco, margr ahhinki taemd ,iont h
fandscompuntde Mini sSmpkohgEdaocabindby. be Idone
fices andhéuMlidi sgsyobhmofEadee atWorok. Ednier on me
so apply to vehicles belonging to the Minist

ntrolled or restricted drugs shall deoef pehmt
di vidual Wdycall pceosettbyweran audhdi spedspidar

is the duty of al | personnel nonort huwes es cdfoo
ecktigarettes, controHdold parnedmii 9d 9 .c a#dt & idan umest i
cansequence, al | personnelolarcg e@xpmedtne dh ot ow
t her by word, deed or o mmits sti hoen , p ossasnecst siiboeng aokr
ntrolled or restricted drugs and tobacco pr

nsistent withsgstdalslvelodbpcpr ogt henrseeabtoed edsri ugon efdr
ee |l earning environments.
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Recommended tome eaqruemardef onma ys taupdpel nyt s )

= =4 =4 =4 -4

Confiscation of prohibited items/ devices
Par/egntadad mfner enc e

Student eSwpnutaeast vieSnt i on

Suspempitom seven (7) days

Ref erawinftoos ctperemite sa

Expul si on

Consequences for oteheonthal deld apeggrusd gartni edltn ea.

1.
2.

Referral to the Employee Assistance Progr amme
Ot her consequences

(see Appendi x V)

Ref erences:

1.
2.

o 0 A~ W

Chil dren Act, Chap 46:01

School Policy on Dr-igwd&bds da afudcEResre v @mtmeaon ( J
2005)

Cicul ar memorandum #29 (March 09, 1999)

The Education (Teaching Service) (Amendment) |
Public Service CoOhmmalps8ion Regul ations,
Dangerous Drugs Act Chap 11: 25
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INAPPROPRIATE SEXUAL BEHAVIOUR

The Ministry of iBdeusc attoi anhef wlrloy i $Sh loogncsd 16eOxtu a ¢
Of fences ActwhClap chll &8 farepmahdagotoedamwg en
i nappropriate sexual beerh atvih ® ua g @ g a fmrslitd.cd Hoimll dar
emwered to reamgant ea nfdod @iowe e st ab IWhsehreed tphreo cae d ue
against the preilfgi pahle hsicrswedIf dshegprest \nies arp pwiolplr i
and followrectallriesh e cdiP wcholnij cu ndri winc emi Tehac hi ng

Accordi Bgxual t Ef enceNo . Ac27 Cohfapl 9186.,28i ndi ct abl

T Rape

T Sexual intercourse with a female under 14
T Sexual intercourse wstana femptar et ween 1
1 Sexual i ntercourse with a male under 16 vye
f I'ncest

1 Sexual intercourse with an adopted minor

f Sexual intercourse with a minor employee
 Buggery

T I'ndecent assaul t

1T Serious indecency

With refereMemorteoon dCi,daMiecdrS@pt embeérne are three
stages of ftohre aplrlo csecdhuoroel per sonnel regarding m
foll ows:

1. Reporting
T School personnel hav eNOtlthe irrevsegotnisg ati éna k g e tt e
j winent s of i nnocence or guilt.
T When a report is made byamestadent édidadbdt § i

and record the i nfor maaktiinogn tahse grievmednth td ry( b idaets i

T Information sbdomnsids bent ewiothiSeadhuea Ip r @fvfi esn coenss
11,28 mended »00@ct 584 81B.

T Principal and person(s) ienrftor mé hgdermte gmd n
MUST hen make a for mal repat/tatdraoinmee rPsroont eatt
PrinmupmfpamdiriTERaAKki Nng report to the statio

T ThErincipal must then reppottitmg thleanmnvienliss.t r@o

Ministry of Education National School Code of Conduct
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reports, including suppoetdihe Hegamemmi ¥,j s mast
Mi ni stry of Education for appropriate advice

T Therincipal must simultaneoushy BakedeappSoppbo
Division at the district | evel psoviildatd.suppor"

T Principals must al €0 Aeunshuorre ttyh ats tihnef o@hmeldd roefn
hotline #20mder 800

2. I nvestigating
T The police are responsible for invesltaigdaating
The polricee tcdhref d aw. They are also to inform pa
3. Determining
T The Court determines guilt or innocence.

Recommended tome eqruemarees may apply (for students)

f Student conference

T Par/ewngr cioan act

T Par/ewngr cdioamri er ence

T Counselling

f Suepsipnto seven (7) days

T Extended suspensi on

T Ref err al Etndh alnec&emeinn g

1T Referawl enfooagemeinds

T Ilschool intervention programme
1 Student behaviour al contract

T Referral t® AwthcChiitydr en
Consequences pfeorrs oontnheelr asrcen ocooont ai ned in the appro

(See Appendi x V)

Ref erences:
1. Sexual Of Chapg8x Act ,

Childrend4BcD]l Chap

2
3. The Education (Teaching Service) (Amendment) |
4

Public Service CoOhnaips81ion Regul ations,
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5. Circul ar memoPrraodednu Nes f7/d@rneall Ir esgcahrodoiln go eMas
Sexual Abuse (Sept. 02, 2008)

6. Il nternational Clhi. |l &8 Abhd2zO0IBon Act

7.Chi haelrAut hori 4§: R@t, Chap
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SEXUAL HARASSMENT

it he policy of the Ministry of Education to m:
vides fserdam hamdns pmémbt esmand equfiormabhél!l tiea
|l oyees dandist atl st $ hceulpavdh écrya p i ra onpitsihcaorned uscéitx uocarl
aviour at schools, at school related activitie

ual harassment i ncl ude se gaueys tusn wied rc ogmek bseetx ufad v
ppropriate oterrdmilc, wari tpkynai osdelea uad n dnuachtur et h
i mi datlieng,orhoosftf e nAs i svteu dderowy ié reamrgnieani tl. nanty s exual
dent , e mp,l owiesei,t ovro l aurn t &erdyn og dalta od psdy rmsmdsn for m eodné n t
way to and from school

is also prtaldemitt od feanrpl @ryyee t o engage®limwmrsexu
ool r elExtaenp | ®@ct iofi tayc.t i vi ti es whilfldhmagpopulodrd an s
ulmd vibawrd ude, but are not Il imited t o:

Unwel come sexual flirtations or propositions.

Unwel come sexual sl urs, depiotglmdtos,y tclormametnd,s w
degrading descriptions.

Graphic comment s abody @m soweaid vyomalkr sati on.

Of fensive sexual drawings, pictures or gestur
Spreading sexwual rumour s.

|l nappropriate or suggestive sexual gestures.
Uni nviotuedi ng ofs amdiyn dirvicdwalhes in a sexwual v
Di splaying sexually explicit behaviour.

Usnig the electronic media to send.any sexually

ommended tomesegruemarees may apply (for students)
Student conference
Parent cont act

Parent conference
Counselling

Suspempitom seven (7) days
Extendedosuspens
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National School Code of Conduct

=A =4 -4 4

Ref err al Etnch alnec@&emeinn @

Referawl enfooagemmxindgs

l3chool intervention progr amme
Student Dbehaviour al contract

Consequences for other innchdel aperoepmrnalt eamre gaud

(See Appendi x V)

Refences:

1.

© N o g s~ w DN

S xual Offend&8x Act, Chap

Chil drend4B8cODl1 Chap

The Education (Teaching Service) (Amendment
Public Service CoOhmmalps8ion Regul ations,
Conputer Misuse Act 2000.

Cybercrime Bill 2017

Summary Offenc2es Act Chap 11:0

Guidel inmeasl oHarSreas s meret biyn Etqghua | WOpkpmita arfni t y
Trinidad and Tobago, March 2018.
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TECHNOLOGY AND THE INTERNET

The Ministry places high emphasis on the role of Information and Communication Technology (ICT)

and the Internet for the dedschwadsi feobtisquafitgchda
an i nptaergtr adf teachi ngs aenddu claetaironnianlg einnvitroodname nt .
technol ogy asdused dfo tshogomeirudnsiscraotoinon, pcof keabor at
based | ear ni nd ec an g iad cearetdeaning titeracy and life skills

Schools canembhhkhkel ogg ehditgme fli rctaenrtklegg patnmbheen gset r e ¢ C
of datdathe maintenamMceescfs stouddedrtd Nntneomesrmeninbhterc
withe tMiniocf Edafcfaitc @smd peaaedtanextaeserwael | saakahoh
the school communi ty.

Al | school per sonnaend a unxci]auiseergya i sotéeddsitpard e@mels t he

I nternet f or t haeb ophueripnocsi epsahl asse saonadt etienaecqui red t o br i
oflslchool per sorsnell GT tihne BWi unciasthirognd dR a liiomy, princip
i mpl ement operational | CT in Edud&tieormmpsh lcii @ise s

seamlessly conform to the WNaiond School ¢dds of Gandua and gi ¢ | (
the SchooBased Management Plan.

General Terms and Conditions of Use

1. Transmi ssion of any materikld MNMinnivd torl yh Cialffo nEdd c
Pol iicsy prohi bited. Thi $ etdhelodndgé $ ocwobpuytr iigshtreat mle
threatening, violent, obscene, or speocrrneotg,r aapnhdi
computer Vviruses.

2. Use of gtyecfhomrol commer ci al activities i s proh
Commer ci al activity includes, but i s not I i mi
i. aniyl legtailvity that requires an exchange of m
ii. anwynua h ora czteidvietqyuitrheasst ernt ry i nto an area of

wil thheged a fee;
iii.anwnaut hpourriczheads e of sale of any kind; and

iv.any use for propokitiadakertobBement.

3.1 CT devices, iapcligsiede |l afptophopmptiyens, t heeMt
Educati on, as sliegmadtthor sebkbdolr®moval of these
commpnd constituigsoaanbofetdnce, and
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ACCEPTABLE USE OF TECHNOLOGY

The Ministryencourages the usé ICT and the Iternetin support of teaching and learning in schools.

The overarching principle however, must be responsible usage, with the main objective of utilising ICTs
to enhancecurriculum deliveryi n  t he nati onds school s. Tree i n
accompanied by significant risk€Computersare susceptibleothackers, viruses, and malwavéhile
individual users are exposed to varioug#ts such as identity theftyberstalkingand cyberbullying

Access to the Internet antdh e s ¢ h ork aré provided fomstudents andachersto access
resources, conduct research and communicate with others in relatiochiogesnd learning activities.
Students and staff are expected to conduct all online activities in a respamesiiier

The ofwdainlg r ul es aurseerisiMioeifi fsahaety fisd o regliloanrssumo @ls s
ot herwise direcdtleald thiynias ttreaatcchre:r or

1. The captur e oanndo gdiiasppalieasy aonfd pvo bledend ghagels |,
soumdis, cs wiadeedad pradlsi bited.

2. 11l egatlr aunssefpeprr i @gfhteead mabwnedl spympuesehdohng |
i's prohibited.

3. Studemd spraohi bited dmomhel ayghdglr paegmphtieetld 1s
day uontlheesrswi se directed by a teacher or adm

4. All users of Interneservices must be authenticated priortocenct i on t o t he sc

in order to secure the network and its traffic.

5. St utdenare not all owedwnhed c@bweddec ha ape mpe n al
schohetuwdmésrsmi ssi on tisagheamterd ddmiani str at

6. Student s shalhlassolgageié psei ni acyudayg, Dhit s i
t makri ng, pai notri npgl,acdirmgvasntgi skef ace of the |

7. Unaut hddi séedna, modi doifc atidlodmsa peiao @l ed red h ioni t
11. School personnedhould not knowinglyransmita virusto anycomputer.

12.T h e s c dministratios muat set appropriate guidelinesdll school personnain the
proper use of the ¢ h onetlvdiks Interneservices, and other ICT resources.

13. All students must bsaformed ofthe safe use of the Internet and social media and the
implications of inappropriate use.

14. Circumventingthesaho|l 6 s net wor k security protocol s
of t he s chodipésswordis prohibitedk / Wi

15. Appropriate licenses and contractual arrangements must be secured before any third party
applicationor electronicresource candused in schools.
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Al t er at i-soent oS o fPirveanr eS cChowaqg et er s

Al tering/ modifying the osreitgisncaflt Whrne sitmayg eo fi sE dpurcce
i nclude, but are not l i mited, to the foll owing:

i. loadi ng/ i neutt ahlolsiorbgedaanmrye appl i cations
i. changing itrheegaeleskt op

i..changing the computer name

iv. changing ©rdxeteanosvii ;mrgs

v. altering security software

vii al t drhperlgp adppd!| i cati ons

viit aking apart the compmpenehbdts access to inter
Vioomfi these regul ations wi |l result in serious
charges if the violation of the regulation is al
violations ar e:

® computer hacking or trespassing,

(i) hasaent, threats, or cyber bullying via c¢omg

(iii) computer fraud.
l gnorance of wtihHdesxcategudmtiimfnrsacti on.

Recommended tomes egruemarees may apply (for students)
Student conference

Par/guratr ¢ioan act

Detenti on

Suspems up to seven (7) days

Restitution

School community service

Revocation of computer access and use

Removal of privileges
Referawlenfooagenntiyeser cri me Unit

=4 =4 =4 4 =4 -4 A -5 4

Conseqgtieontcteasrhpet s amaeeerdt aihhaegpr ope gt ens .

(SAppenwWdi x
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References:

1 CompwWiesrhse 2000

2 Mini eftErdyuc alda maohbomk ui deb hntnheess ® fMob iHaendhel d
El ec tDreovniicce s
ThEduc atTiearcSkeir @ Acnee)n dRreeqt D 2000 N s

4 CybemerBill , 2017
Chil&GrAawmt hority Act 46:10
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CELLULAR PHONE USAGE

Along with schools in the Caribbean regioschoot in Trinidad and Tobago arecreasingly
incorporatingdigital computer devices, wireless electronic technology and mobile commnittrtgeir

practice. Mobile Handheld Electronic Communication Devices (MHECD), inclusivenobile cellular

phones, are significant component in this digital evolution. Students as well as teachers utilize mobile
phones for information, communicatiomtertainment and leisure. MHECDs alsouseful tools for
teaching, learning, research and the management of schools. They can be used in schools and at school
related activities once used in a managed, responsible, safe and legal manner.

MHECDs howeve can sometimes prove to be distractors in the school environment and can be used
for dishones illegal or abusive purposeSchools must implement operational policies thditate

against such misuse and abuse,@odide clear guidelines, controlsdgsanctions to govern the use of
MHECDs.

1. MHECDs must be used responsibly at all times while on the school compound.
2. Students are prohibited from using MHECDSs during class time unless authorized by a teacher.

3. MHECDs may be used on the school compoundy ainder the supervision of a
teacher/administrator in a productive teaching and learning environment.

4. MHECDs must be powered off (switched off) upon entering the school compound unless
permission is granted by the principal or designated person in iythor

5, School sé6 opermayrneoquilr epotthei esl |l ection of stu
reception during the school day and subsequent distribution to students at the end of the school
day.

6. MHECDs mustNOT be used to make araudio or video recordingf any activity on the
school compound, including class sessions, unless written consent is granted by the principal or
designated school administrator.

7. MHECDs mustNOT be usedo make audio or video recordig showerschanging rooms
and toiletsonthe c hool 6 s. compound

8. Studentsareresponsible for all personal MHECDs broughto the school compound.

9. Students in school uniform are bound by the Mobile Phone policy of the school, even when they
are out of the school compound.

10. Members of staff should esase discretion and use their MHECDs only in instances of
emergency while they are engaged in teaching and learning exercises with students

Ministry of Education National School Code of Conduct
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CYBERBULLYING

Cyberbullying involves the use of electronic communication media to intimidate, torment, threaten,
harass, humiliate, embarrass or otherwise target another individual using the latetmigital
technologies. It includes posting rumours, innuendos and slanderous messages, sending unsolicited
messages via text messaging, instant messagingnwilecirculating embarrassing/inappropriate
pictures or videos online and making threatf. also encompasses forwarding or transmitting
information and pictures that were meant to be private.

Cyberbullying poses a serious threat to students, especially thost vulnerable. Students must be
provided with protection from inappropriate, unacceptable and abusive behaviour using the Internet and
social media. The Ministry maintains a zero tolerance level on cyberbullying in all its forms as it seeks
to make dlschools safe and secure learning environments for all school personnel.

The victims of cyberbullying, as well as the perpetrators, must be provided with counselling by officers
of the Student Support Services Division. The Ministry condemns cyberlgullyid advises that
constitutes an offence in contravention of the laws of Trinidad and Tobago

1. All school personnahust be cognizant of the various forms of cyberbullying ahdhat
constitutes respectful and acceptable standards of communicatgiperspace.

2. Schools must adopt a 6ézero toleranceb6 posi
against anyone who engages in this activity.

3. Theuseofthe chool 6s digital devi ces,forthepurpbse sfi v e
cyberbulying is prohibited

4. Any electronic device on the school compound that is suspected of being used for the purpose
of cyberbullying will be subject to search.

5. Incidents of cyberbullying, cyberstalking and trolling must be immediately reported to the
Principa.

Recommended tomes egqmuemacrees may apply (for studen

Par ent /cgounatradcita n

Conf er emaet nwiutalr dg an

Student Support Services Intervention
Suspension up to seven (7) days
Extended Suspension

Ref err al Etnch alnec&emeinn @

Ref errahfoboorthmamce e s

Expul si on

=4 =4 =4 4 -4 4 A 4
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Consegtieontcheesthpet s amaeeerndt aibrhaegplpr ope g alt &t i ons .
(SAppenwdi x

References:

Education Act Chap 39:01

Convention orthe TheRights of the Child, 1989
Children Act Cha 46:01

Summary Offences Act Chap 11:02
Cybercrime Bill 2017

a > wDnh e
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DATA SECURITY AND PRIVACY

Schools collect a significant amount of data
numbers, academic and professional records. Data privacy tefae ability of the school to secure
this data and to determine witkttacan be shared with third parti@he rights of staff and students to
the privacy of data stored on electronic devices must be upbeld. must therefore be protecfeaim
unauhorized access and abuse.

1. All personal and confidential data must be secured in accordance with the Data Protection Act,
2011.

2. School s, in coll aboration with the Ministr
to militate against breacheslefal, statutory, regulatory, contract or privacy obligations.

3. Schools are mandated by law to share information with law enforcement authorities for child
protection purposes and for the purposes of a criminal investigation, in accordance with the
Children Act,Chap46:01and the Childre 6 s A ut hGChap46tly Act ,

4. A safe and secure repository of usernames, passwords and access codes must be maintained.

5. Principals, in collaboration with the ICT Division, must establish controls for protecting
information systems against theft, abuse and other forms of harm and loss.

6. The practice of hacking and phishing to gain access to information is prohibited.

Vi ol ation of these guidelines wild.l result in
Recommended tome eqruaeynczemspimy (for students)

Par/egnutacdntaact

Confiscation

Remoofltivileges

Behavicoatalct

Schoohlmmuanérwyi ce

lschool intervention programme
Referawlenfooagepmeas

To I T To o o T

Conseqteontcheesrthpet s@aanenint aibrmagpr ope g alt @t i ons .
(SAppenwWdi x

References:
1. PolodpgeMobiHae dtEd led tGoommucn i ©e v iiofcesh o A210s0 7 )
2. Theduc atTieamanSkeirn@g Acnee)n dRneeqt 1) 2006 n s
3.Pub&éc\ioaoremi sRegohaCh am®,1
4 .Children Act Chap 46:01
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SOCIAL MEDIA

Social mediaare forms of electronic communication suchwabsites and agghat enable users to
participate in social networking. It is facilitated through a plethorantihe communicatins media
dedicated to interaction, content sharing and collaboratiamclitdes, but is not limited to blogs, online
discussion forums, instant messaging, podcasts, social networking sites (including Facebook, Twitter,
Instagram, YouTube, Flickr, Blogg and Tumblr) and social networking applications such as
WhatsApp, Messenger, Snapchat and Viber. The use of social media carphaikiz@mpact on the

school communityif it is used to facilitate effective communication and collaboration towards the
attainment of educational goals.

A significant aspect of soci al media is the <cre
footprint. Students must be apprised of the factdhdheir online interactions, inclusive of statuses,
messagessomments, blogs, pictures, websitgsited and postsleave an indelible trailSchools must

advise students of the possible lelegm consequences of inapprofeiand unethical posts online.

addition, the use ofsocial media poseseveral asswated risks to personal safetyincluding
cyberbullying, childsexualgrooming,cyberstalkingand trolling Students should not divulge personal
information online, including themellularphone numbers, addresses and personal whereabouts.

All interaction onsocial media, even if they aren private accountds subject to copyright, data
protection, and other relevant legislation.

1. Allinteraction on social media must be courteous, respectfulapgepriate, noabusive and
free of dishonourable content $uas racial, ethnic, sexual, religious and physical disability
slurs.

2. Negative posting on anyone, inclusive of all school persomefohibited.

3. Students are prohibited frotaking nude or partially nude pictures of themselves or of other
students andiculatingthem on social media.

4. Persons found circulating pornographic matesfaminors or having pornographic materail
minorson theircellular phones or oth&HECDs are in contravention of tihildren Authority
Act Chap 46:10Section 41 and cahe liable on conviction to $30,000 and fi(®) years
imprisonment.

5. Parents must baotified when teachers require students to use social media as part of
collaborative, projeebased learning initiatives.

6. The Principal or designated administrator mapproveall official school social media
accounts.

7. Members of staff must set geparate andistinct social media sites or accountsifderaction
with students foeducational prposes. This should lseparate from any personal social media
accounts hel by individual members of staff.
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8. Members of staff must maintain the highest professional standards when communicating with
students on social media. Albmmunication must be aggpropriate and directly related to
student s bactvilescat i onal

9. All members of staff who becomes aware of any inappropriate communication involving any
child on social media must immediately regbtb the principal.

10. The consent of parents or guardians must be obtained before pictures, videos, examination
material, stud nt s & wor k anmldted onatdrial can ketpubtiskedibe/ onsocial
media.

11. Teachers who choose to use social media as a teaching and learning tool must provide advice
to students and musgtsist on acceptable standards and appropriateugeto and during
online interaction

12. Parents and guardians should, upon request, be providethisitmation regardinghe social
media platform to be used for educational purpoddss should include:

A which social media platform will be used
A the purpse for the social media interaction
A who will monitorthe interactions

A the rules of engagement relatitogthe use of the social media

Vi ol ation of these guidelines will result in d
Recommended tomesegquemacresr may uapmilty ) (f
A Par/egnutacdnaact
Remoofltivileges
Behavicoatalct
lschool intervention progr amme

Suspempitom seven (7) days

o o To Io P>

Referawmlenfooagepmeas

Consegtemtcheesrhpet s@amaeent aibhrhaeplr opr égtlkati ons.
(SAepenwdi x
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STUDENTS

The following chart shows the consequential actions that may occur for each infraction. A range is
given for a first offence, and a separate range for a repeated offence orua s@iation. In

determining the appropriate consequence for a violation within the given range, the age of the
student and the past pattern of behaviour will be considered. Consequences will be timed and will

be appropriate forlogmerd. student 6s stage of deve

The document applies to all primary and secondary schools. Each school is authorised to determine
specific consequences of guidelines unique to that school that are not in conflict with this code.

Students are subject to discipline for conducsahool, while travelling to and from school, at
school sponsored events, while at other schools in the country and while off campus, whenever such
conduct has a direct effect on the discipline or general welfare of the school.

If a student has demongied excellent behaviour and then becomes involved in an infraction,

school officials will consider the studentédés posi
student has continually repeated or been involved in inappropriate conduct, tisequeortial

action will probably be the maximum action listed. For students with diagnosed disabilities,

behaviarral consequences will be made appropriaieing the disability into consideration.

Consequences specifically forbidden are:
1 Corporal punishma
1 Use of evaluation procedures as a disciplinary procedugerbitraily assigning a test to
an individual or class that is behaving inappropriately

Consequences range from:

9 Student conference
Parentguardiancontact
Conference with parefguardian
Student Support Servicestérvention
Detention
In-school intervention programme
Suspension up to sev€n) days
Extended suspension
Ref err al Etnch alnec@&emeinn @
Confiscation
Restitution
Referral tolaw enforcemenagencies
Community service
Mediation

=4 =8 =4 =4 =4 -8 -4 - -8 -8 8 -8 9
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TEACHERS AND PUBLIC SERVICE STAFF

The procedure to be followed in cases where disciplinary proceedings are brought against
any teacher must be in keeping with the Public Service CommisRBiegulations,
Chapterl:01, aamended by the Public Seag Commission (Amendment) Regulations
1990 (Appendix V refers).

In accordance with Regulation 85 of the Regulations at 1 above, permanent secretaries and
heads of departments are given jurisdiction to hear and determine acts of misconduct by
civil servarts.

Permanent secretaries and heads of departments are required to report to the Director of
Personnel Administration any allegations of misconduct or indiscipline made against
members of the teaching service, and in the case of civil servants, anion®laft the
disciplinary rules other than those which the permanent secretaries and heads of
departments have jurisdiction to hear and determine.

Heads of division/unit and principals are required to submit comprehensive reports on the
allegations of misenduct or indiscipline committed by members of their staff to the
Permanent Secretary for further action.

In an effort to prevent any incident from progressing to a level requiring more serious
disciplinary action, however, respective officers and/or adstrietors may address acts of
misconduct relative to poor job performance and work conduct through a process of
progressive disciplining. The procedural steps in progressive disciplining, which may
include counseling, verbal warning, written warning aisgiglinary action in accordance

with the Public Service Commission regulations, are detailed in Circular memorandum
Number 37 dated March 31st 2004.

References

1. Revised Green Paper on: Standards and Guidelines for the Operation of All Schools
(January,2007)
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LEARNING ENHANCEMENT CENTRE

Learning Enhancement Centres (LEC) are facilities where students on extended suspension are
assigned tensurethat they do not engage in further disruptbeshavioursor are notexposed to
dangerous influences whthey arenot at school At the LEC students are exposed to a series of
assessments and interventions conducte@ffigers of theStudent Support Services Division

Students are also exposetspecializedl EC programmewhichincludes close collajyation with
parents, home visits, individual or group counsellamgl skilkbuilding sessionso enhance the
students psychosocial functionin§tudents arealso afforded an exit interview and a case
conferencevith the School Supervisor It the Distrct Levelto prepare therfor reintegration to
the school system.

The LEC advocates forschool personnel to be cognizant of the varicossequencesor
misconduct, as outlined in the National School Code of Condumt, of restorativejustice
approaches #t can be implemented afteets of transgression.
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OFFENCE OCCURRENCE MINIMUM MAXIMUM
ALCOHOL & First Suspension Lawnforcement
DRUGS Repeat edSuspensi on Lawnforcement

Usi pgssesalildigrsdg r islo U i ioibdeji unrgdtehienf | c&hce® hol |
dr ugtsrh et o xd cralyotadki kK eb st R easmsndirmpg@gr apher na

i a.

ARSON First Suspension Lawnforcement
Repeat edSuspensi on Lawnforcement

Usi hgt edestorralyt etnog € s tprrooyp & h &y .De p ar tamdratw

enf or aovélihenrott iofingycdhci dent .

ASSAULT First Suspension Lawnforcement
Repeat edSuspensi on Lawnforcement

I nt e n tkinoonwai bnirgy ,oyk Ic @i splihyy gsii ncjada ryot her .

BOMBTHREATS First Suspension Lawnforcement

FAL SAHL ARMS Rpeated Suspension Lawnforcement

Lawnf or avé inérott iofinégycdhci dent .

BULLYI NG First Parent Confer &mses@ensi on
RepeatedSuspensi on Lawnforcement

Intimidating or abusing other by the uskforce,coercion, or threat

DEF | AENGDF First Pareomnf erence Suspensi on

AUTHORI TY Repeat edPariem¥ol vementSuspensi on

Ref ushaoll t © avs orneagbubeésrissc ha o lalntdd @ s i ganuattheodr i t vy .

DI SORDE®RLY Fir st Student conf &Suspeesion

DI SRUPTI VE RepeatedPariambl vement Expul si on

CONDUCT

Langwaged awhodihs ranpdti/ sotr e wi & heedsu c a¢ mwinrmad n ment
oprocess.
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OFFENCE OCCURRENCE MINIMUM MAXIMUM
NONCOMPLI ANCEi r st Student conf eDegreme i on
WI TBRESCSODE RepeatedDet enti on Suspensi on

Therinset phflar anreess p ofnlielt lee mhseci hnogo il f @ ens s
angr oo mirpergi maersyp o n ik iuldéehmiteesse nt / guar di ans.

EXPLOSI VE First Suspension Laewnforcement
DEVI CES RepeatedSuspensi on Expul sion

Thesert hrefats @ s s s(icoanr myconngc e dlrsiankgée x pl osi ve
mat eord adalki BeviViexs!. asthiadedsiurh ef eeraralppr opaivat e
enfor agmercty .

EXTORTI ON First Parental conf S&uspe@si on
RepeatedSuspensi on |l aw Enforcement

De mamghd n ®ys, 0 me tohfi anldueel g n cthre@am o tpleers m et ur n
f oprr ot & a taifinoonl centt recefiait ol enc e .

FI GHTI NG First Paraelntconf erenwspensi on
Repeat edSuspensi on Expul sion

Ahosphysdmnccad brett emeveermoriendi vi dual s.

FI RETARTI NG First Paraetnanf er enc8uspensi on
EQUI PMENT Repeat edSuspensi on Expul sion

Bri ngnweghpoopempaodys easnyyitnhfieo!l | @ wir mdy i rbd tt celde s
| i ghftesasmnygt hdeerv ic@a@ adbfs € arftisrheg ol antaiyoensiun t
ref ¢ mmglpr olpaewnd toer @ @ @é A .p rnoavteedr asixcli SO MO &
suclibjaeroebisnc |l uded. )

FORGERY First Paralntconf er e8ecsepensi on
RepeatedSuspensi on Law Enforcement

Wr i toirgnigvf apami s | eiadfi mrgmatcihmrb f i kcyf ak gpiam@ n t

guar&oramgt hpeaersoingnatnamieetaret hsechdolcument |
cheatpilnagg,i atr i sminmpgh ot herd rapeprsqgqj eotmp,ut er
pr ogr aentnaesshse u deorwra,n dad myt hrdrsr epr edehtet at hon
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OFFENCE OCCURRENCE MINIMUM MAXIMUM

GAMBLI NG First Parental confSeaspaoe®i on
RepeatedSuspensi on Suspension

Par t i digpaameisnhga h otehpeu r poofessxec h amgmn @agat Heri ngs

ofval ue

LEWDNESS Fistt I nf or mal tal Suspensio
Repeat edSuspensi on Suspensio

I ndeegpoawnrdd thes e fobscepriafygwhiettyh,ieanr,i totren

gestured.

I NTI MI DATI ON-ir st I nf otr anlak Suspension

MENACI NG Repeat edSuspensi on Suspension

Ani nt entsd roindathg bgworarac¢(i ncl pdysigodlverr bal
bullying/ whreplhaesmstplggrsdrafi mmi semtphhysi cal
injUhisncl bdies plti mittogadr d &£ o n dduicrtetcd veamadt her
perbBeanaudshee agendet peael jngatoinorn agh exxarail ent ati on.

SEXUAL First Pariemvol vementSuspensi on
HARASSMENT Repeat edSuspensi on Suspension

Sexbatl asispmeoh ichointddudné p v er B & b wr i totpehny,siinc al
nat wmenclwndvweesl sexedVances.

SEXUAL First Par dmtvaoll vementSuspensi on
MI SCONDUCT RepeatedSuspensi on Law@nforcement
Expul sion

Sexumalscondt@itesbunn olti mittogldlhef f elnic gisre H®e x u al
Of f eAmensd Aent
TOBAC®O First Parental confSusepnecnesi on

VAPI NG RepeatedPareanhérenceSuspensi on

Thescp os s eostsd boahcacndyo r m.

TARDINESS First Informal Talk Parental cordrence
Repeated Parental conference Detention

Ar rilvdttnagc hao ddcd loas s .
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OFFENCE OCCURRENCE MINIMUM MAXIMUM

TECHNOLOGY First I nf oTarak Suspension

MI SUSE Repeat edPar elnntvaoll vemen3uspensi on

Fai tocroenpvli t hsec h o o | I CT Policy

THEFT First Parlemvol vemenBSuspensi on
RepeatedSuspensi on Lawnforcement

Takignigv,ionrgeceipviopgoliteyl ong mmlnowi pgs yeasrsjitmgd en
propeprtypreapgojrosatt ssi ng.

WEAPONS ANY Suspe&sion Law@nforcement
Lawnforcement Expul si on

Viol ahmaeiuleaf ¢ mmaaplp r olpaevnaftoer agmamcty .

TRESPASSI NG First I nf otr anlak Suspension
Repeat edPar einntvaoll vement Suspensi on

Being present in unauthorised places or refusing to

aut hority,entering or remaining unlawfuhdtdyacenschool
areas.

UNEXCUSED First I nf otr anlak Pariemv¥ol vement
ABSENCE Repeat edPar einntvaodl vementCommunity Police

Anyabsewltieblheobeenxculsgadpar enlteggagdar daindadppr opri at e
schobilicial.
THRE AJF First Pariem¥ol vement Suspension

VI OLENCE RepeatedSuspension Law Enforcement

Communi tcateot mnmd dr ibooudshlayt rmot h éPrag .eonfthsr eat ened student

benot iifrvreidt Vngl antaiycersiun ¢ f erammppropri ate | aw enforcemen

VANDALI SM First Pareanfadr ecnce Suspension
RepeatedSuspensi on Law Enforcement

I ntentionally damagingffdefidci mg, diehisat cdayuldnagygtp traemgpde irtr oy

or guardians may be l|liable for the pimosntco®fst hief alsacg

is required
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Appenldi x

RIGHTS AND RESPONSIBILITIES OF THE CHILD

Ri gbt $ic¢hi | d

Evepegr gandehaegefl ® o Mr i nd rdibod aogtog t wo,la d o pbtyear ent s
wharcei t iodTan snd rdidod ai gsoe, g aa @leeldialndis ub f eaw pr ot e c
t i omdtehtearwe g a rbdumort g, mit be d

1t hrei gloti sar awingle ow;

2t hrei glbte egi sabeé méudpb @amd op antdneaci t offennandbbdago,;
3thei gttbe i scr iag anant ddieh vihgraoe j golhpal jogiexn
4

t hrei ghottb @i scr iag aniappsetdi s & e autshbee o edt o @ mi
f ammné mber ;

t hrei g lgetnoawnn d § aarpos stithe affeddhrvo nEp ar ent s ;

5

6thre ghttbsepafonomdpar agt® ndewmi bt hérh wmc o wrf ta w;

7t hrei glptr i v acdeo whamho yenidnesp®acorrespondence;
8

t hrei ghtto li dl eoafenieo wn ,nc |l uail nlgpé loasti@® X p rtehsogsiee ws
freethayt af secne gl f ;

9t hrei glats sowii ah perop bpee acpedrudos e s ;

10.hrei qphott b & r ewt #l ol eyafc@mmé mbatrea calpeabd fi fcober
angyt lperr son;

11t hrei glotr e u c & fgiobohaegeefl 6
12t. hrei glottb a v @orakhkny tthhiasdga n g eortohuastil ht ewifeeldweciat i on

1 3wh etr keeh ihlalbr o k Blpaavnids o u s ttohdey gphottb s u b j € © h & dema n

odegr gpdiinn ¢ hArcehnitindteheegefe | egene nigdiemc @uratt t er
s halobhes ubijtaechiea ws v e rpnuinni gs lAoenridlnddtehreeg@fl igi vi ng
evi diemccoeunratt ¢ lealobtes ubj bbleagye vemprirpodlyalait & e
optoghvewnigdleryetectmeamisc¢

14t.hrei gnhott db es ub jteoc & p iptuanli s hnnoetndt i, f mpr i sonment .

15t. hrei gliat hiolfd emaltédre | aice ds twd dayd plrti soner s.
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Responsobh®@hitli e s

Alder summdssdia gefl 8 W r i na mdbodb ahgaov, t hsgp e pr at amtdielr e

| awygr antta@edc hi hdyreesponsumbmdénhktawsi sthhaddobser ved
subtebttaigendnder st acdibadifgitg mi béféol | owi ng:

1.t oeesaqtntdo b ¢ \nlea w;

2.nottbaae bartrper o peefart ytpree wio n it dpee rsppenr mi ssi on;
3.t bearhmhuutma h gahnttdo e s p éreitgohid tsher s

4 . toespéhgeui dafp ae emxtcw,p ¢trteasvap s tve 5 e ;

5.tat tenho ot hdegafls,

6.t beammauntdo es pbdeful tl amegaaaoeunt r vy ;

7.t expnéawd eamsomnatt twédrii &£fhftehcetms el ves;

8.toespébeentvi ronment ;

9.toespbewnel ilgeeldasstdhree | i lyge lowst her s .

Il nt er né¢ thReil g mtks taof t he Chil d:

https:// www. cr i m.taroomn/sédatnd ioi bEardieardyd rpeuhleslifse s e nc e s
uni v-p B s &rbedviice w
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Appenldi x
GUIDELINES FOR EFFECTING SUSPENSION

LEGAERAME WORK Educ atciChrB@ 1

Sec tifoam)n d) (
Sect4di3d

.Cl RCUL ARS -
No4-14tJha n uladroy7
No. -2806t h Apr il 1997
No299t Mart®99
No5427tMay 999
No.i12Zhgbept e2ndbOe8r

.GUI DINRI NCI PLE/ PHI LOSOPHY

- Besnt emecehiilagr i ncaornyc er n
- Safangyec wrfdttlyd ru dreennelygsc t a hdllolt tpeerr paresmant
t hceompound.

- Preventi vHofpu mitteickd v e

.RESPONSI| BOEPRIWCI PAL

- Invesalilgpoientceiddent s .

- Obtwinstanhement s.

- Mushtagyeodkasbel aé Ve gaarter mskaso f f evmcse mmi tt ed.

- Complpertees cfra rbratdr i p I ifdatti@edRuspe ks DAINt endance
Scho.ol

- NotpédwywguonaridmmediTahtee | Not i ce of Sissigdeoths i on
parent/ guardia®@ N L Y .t rmesignied and dateldefore issuancé-ailureof parent/
guardian to accept the Notice of Suspension iestitnessed and an appropriatey Entry
made.

- Not Mf gi smmme d it ahtr eotiuygshto f if & &c e poyfc o mp | pert eesdcfroi rbne d
accompbaepreedl i mépart.

- Af urldpiomdl awi ingae n@aft hienec i (dseunmired rat efmemdoi)n g s
i nvestsitgatte nnednibbeg gr itehaceidp e e ¢ eatdwad tt ranisd s ,
reachtei sof fwittehth Meagp ¢ hienci dent .

- Studietnd e movedgm hoompoatniendft hschdapyduri ng
schbholwisphrécnmtnsent / knowl edge.
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- lcasixt emdemgen $§ uobhhegt iagfattBiemnrtepadr t .
- Requéseks ensdede maisotema doent hseanfieor(mne et ended
suspernesguwest ed) .

- Notpéadwyent o Bt o isdtetcritsdaxtneasgpensi on.

Th€asLeonf erence

Af tagarcot ersmos colmywsctudent :

(aBxt esadedeinsse qounb § thgedi nan ¢pdadv o batthSedh cSaper vi sor
I lalnidé or moarl d ptytehllei ni s cuc dtoil d revivi talipet u d & ovinigt h
hipsar ent s /agdeair yfingerds.

( bAtt hei stlreivatt asenf ef enmetnsicfaismat ¢ atmh® hool
Super viilsGoi da@fcfei clearn & hoBRdpr es e s thatbiledes eadst h e
me ¢ h afnacrom d ufcu ri tnige e s ti ind duted totne r .

Thependedaemngnhspheent s /sdwank diti a&rhdi essa m.

(cTheol | dwist@ b bnch daev ai 1 & bteeegpm it wrhceo mme n coefimte en t
casenference:

(i Pt udamul BRe ¢ €ad d

(i P)ogRemsr t

(DPrinE/f padReemplonthienci dent .

(I 8S)udbent veewit ciren c i (dwehnpto 8 s.i bl e)

(vAndi agmesatsiad mbs nibsg wirckadhfciece.r / t eacher
(dd)hevepobh| eottihceesenf esbobéeHd

(i Tl | dbwset udent / paareppoéoguearidbpdii s ¢ hhaelsl egati on
ot hienci dent .

(i Tdal Itohget udemtport e@xp é §jiuesracnédagi Irapr dlhgehoc e s s
ot hceassenf erence.

(i Tap)y ovihpee nveitah ol iaptpir@at dsetl u de@ndta cithm hset u@d@e nt
beishterests.

(i VTgmakeecommentdaa hilo ns s htereont i naufathiedoncati onal
devel ooptneeh tdent .
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(efhreolod dwear peusehobeklmd bbws:

Sch&oper viilslor

A Chairpersoat ihperveecse @ dyian s .

A Makebsnakommenddahi ninst er .
Presgansirmflor mant hehudaennd | ar indé i essursr o utnhdei ng
stu@iemvol venrhaelnlt e ged dent .

Gui daOfcfelder

A Advocfadtreset udent .

A Clinrealtlgesudleahawinmarf or mance.

A Perfacmssulrtodtailvak e 8 c 0o mme ntddah@ @amn s pSehe o h/
SuperVvi sor

(f Att heendft hceasenf eapq@prreb@c ® mme nadied derhll ni st er .
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Appenldilx

IDENTIFYING WARNING SIGNSOF POTENTIAL VIOLENCE

War ng ingresastnhact h ialpg d abrésr o ud hwkido | mingthe net hpeo s s i

bleut c @iehgil isst Dersat.t i g neahti il sdeaesrs uthaah aywi ol et

b ec auhseeyeer | sdsru e h a voitohwesrr, nsiinggasp | e@i Gdonsequentl vy,
t hli isshtom ébtde o n s iadlielm @lda sde/reit, B eamsdo mbii omatlp é anmor e

indi odapovemro @llheeh hdrh®i gms | ude:

Vi olbermta v ibhdpea st .

Tantaouscont apgotuatbblagn 8 © 6 nsaol me to maeg e .

An-s b ch eaH a vti ldawgrgsatre a ralgye .

Maitaifms enwlisthhi lpwsit tsa v @ p e aetnegdaigperdo bbheelmavi our s.
Nameal Icium gaianbgu, 4 iawmeg uage .

Halsr o tlagvle a ppahnatshr e atberniandg a pasnc hool .
Violtdhmteheéamngr y.

Substadnpgseeo bl e m.

Freqtuuremamswuyspensi on.

To o Po Do Do Do Do Do Do P>

Preoccuwpaweiaopnonvsi ol e @ e caisasl ol cyviatkte H hiu mgtnhsa n
wi t B rpgreatcothiucnet i ng.

Feoanal dgd dpedpiatve nd axchaer Eesromet i me.
Suddler riemcadpmi Eoramail o e sehtwol i vi ti es.
Abutseni mal s.

Li tptalreesnutpaelr g ii & éhgew s Daenlde wdrilat ur i ty.

Vi c biamuosiree g bgpcatr ent s/ guar di ans.

Re p e awietdn gdsosmemnsdh uoscet H eorronfsdo | enc e .

Tr awmaciss hd@dionteo mmuni ty.

Noat t etnt hfeere loirniggshid tsher s .

I nt i miodd thiea rs .
Vi cobimt i mib goa thieanmrs .

To Do o To Io Do Do o I» Do Do

Per ceslviegrhd jse corimo st r e b y onte m ¢brlsa;netsh droh i s/ her
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pr onbsh radp p evaerng ef ul .

A Preccupavi tTo\vis howso,vi eisdgamerseadmatgerdranus, c
t hatxprve 94 ence.

A Excesaqigewr i bbpgct s.
A lnvol Vveageamioangd d cgradup .

A Deprewbst bdimevmoedbehavsoumwhd ahpeamihreater
magniduwrdedf naeqgueamhytsyep i e€éxap d ryb gprugé tdasg e .

A Sadiwitdlperet udi ci ahetanhudes.
A Threadeotuaaltleyspti @dde anfiacsmhaeihdgt i | at i on.

Ref erences:

http://www.ineesite.org/toolkit/docs/ doc_1_ Helop
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HEALTH, SAFETY AND SECURITY

GenePRPrailnci pl es

Theli nicfEdyc echtasomefi thaj poalhger oviofasafecluear ni ng

envir d manelnceh i lodirheeat ThEduc AciSe Ri7dmi)was necheal s
responfsasrinipleir % bpeeornssoanfadf) ypa webh bt hsec hplbant .

HealamBaf efSyudent s
l1.Propeecashdblolmstepr ev e tuAklislead eeqd iyi pammeda f feet ayt ur e s
oft hfeac s hibisye tp | aacngr o preailrnyt ai ned.

2. Thechadmmi ni sthelmtsiubpetal péi edomadsatl et y/ emergency/
di sagtodat erimhyi s.

3. Thechadimi ni sthreedntisitomgt al per edrrn&éde vicoamsa ct
revio#tvwseaf et y/ emermrencealtde assatsu 26f gphygypeacft i ons
sibeil|l dainaegei pmuedte o n d lbantnauch | | vy .

4. Aldchaouldhda aweo f f iewiaa& lusaitdileerd e b y gannddtineord @ Islt udent s
anglt 4 bdrsiec a9 fare mer glefniepe nmbh rectacE.v)a.c utad hdiat e
mu ot aot hder i | | .

5. Thechadmi ni sh enlaikaerorna n gfeamrbdsecd tsbb s pr ayegd i ar | vy
pesxatnwer mBrec e Ss anpusbte a kieenn s uhsett u daernebesx po s e d
t dangerheudus &lds

6. ThRi niiswaryktionvgg o dhp | wiatnhGec c u p aSa foemédie ah ¢ h.

7. Thadmi ni sthrednisitohne hec healvi aokepsti mc| eaamgdani t ary
condiatndon d u abihgee o mootfgicodmce a |l t h .

8. Thechadlmi ni sthragitlo wgnrdeepseerc,u ee e pf atcheosl | eocft | on

garbage.
9. Wat eanktslslc hosohldsled r aiamedd e aonned e r mh gainsd hveat er
guat e sayfetdbtea mkrsee f 1 | | e d .

10Asafautgsihtablet o n d uactd leslcc h oeovledr wg e afrasr c h otohlast 0
yearledunda&mannsafaudfidre hoowlésy e aorl sd .

Communi Diabe &@s es

1.Notwithabmntde aitgdb hceontm@ey mapadmiitneamygar |l y chil dhoo
cendrpei maclyawmll demsr odu celser i ncdihppakodr t idfi cat e
i mmuni sva triheosnpteoe ¥ e ¢ ¢ mmu n idciashelaess wehtwhema@ er son
prodaces tidodfamatéemgradct icttir o ntéhyaitmngu ni & g & iaonseyt
part icourmurm idd ashedaes @ mmu n idd esheliase edsd vi vamé @i c al
groundcser tiofi mmueri 6§ ateiqarn depgr cdewi tries pedch at
communidt s ®ltehecsoemmu nidc @ leéa® bcsa,ma p e .
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2. Aprincfapmur serhypt i nsacrhywbadmanhger senclchool
contraowfewmh s egcld)s e 0 6ii Binaocbrd wma rcyon vitcatf i m® 1000 .

Public Health (Nursery School sCrm@@: BB8i mary Schools I m
(Certificate of i mmunisation required for admission t

Security
1. Premmssdskeptcur e.

2.Schosonhaledssi gmelc qnamboefs e c uorfiftiycreacsor diath lh e
polofthMi nicfEdycabAs yamesmther edpaaitel| af coern s utr h aatg
t hael | oo amimarf f ii kerpsdut y.

3.Seculriigdyi ablest r at gd iacsaphddt Ya u g me heec uant thgc ho ol
compound.

4. Theec wrfiftiameee s p ofma rihfted lel a witankgi; a :

A maintactoumged as woB b b deenekt swhipeer f otr mélingi es
sculpusl vy;

i nvestsiegcautrmictigpgd ent s ;

cont rkod gsahcgc tea Rlr ematshceo mpound;

prevetnhtel hggradoviead ui pammedatt ef i @ thceo mpound ;

pr ev eunntaiuntghva rsiifsremeimst etrhceo gapound ;

recmdg dici derde pso b hree | esveacnut roi gtsy;,

i nf ot mdernighnobgadmt IMi nicEdwyc athilidnnc i @redrtesport s
of os defdtamagper operty,;

A patr ¢ hded mpoautnaeh é unt er val s .

To T T To Do o

5.Vehieedteearnildeg ¢ ihaegmp omuanpdss ubf eetar c¢c h.
6. Per semmntsetrhsen § 0o o mp caureed b t @ € © wrhietcyk s .

7.Angt ud ematt ihaegmp oduunrdh @ g 1a hlo 0 imushta aer i exe i 5 eam
par ent /agnuddvwertit mexr mi sfshPm n neWVip&@¢i nci pal .

8. Any person collecting a child from school during
PrincipéePlrimrci\piace

Ref erence:

ReviGredapenSdndaarnd@ui deflarh@per aotiIBlah obdsyuad §7
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THEEDUCATI(ONEACHBSHEHBVI CEAMENDMENT)
REGUL AT I 22(0NG0

TEACHERS CODE OF CONDUCT

GeneCamduct

Und8ectbidzmfh h®Be gul Gadtiecansb e ncdsuh altli nbees u @alwwo uh dt
britrhf§er vind@®sr eput e.

Duties of teacher

Under &2ctt 2 Rreogfultaiiie olmes di dhcddrat geesa € lmdi sshall be
colalgeues, stulemf stlbmhidp.mem

Gi fReswar ds

Sect7/ixotni puhatewipt hpee r mi sfis hpger masneecnrtat aa ghad |
noagccampgidnewdr dimme mboetrhpeu bd f c@amgyr ganif saeri winc e s
rendiemiecebuoper f oo fnfi gt &ales.

Sect/idwanktesEex c e gthimd@a ecnlagic c eaprteoéhter ed:
(abyr epreseaftartrgiver r omewwet c achwh f vesdhaduntrry;

(bhya commuaori ggnionad 0o oinad awhethegi f ¢ pr et sheeo trakr
achi ewdnheanttganiosrat i on;

(cogrinsarriraegerrtermeenostdtetseprcad mé | e bo @ad agiyon.

AccepBriinbge s
Und®&ec t7ikotnhRre gul ati ons:

(1At eaciheaiod i, r e@ad tnldyi rscelcivbanigtc 2 mpptr o pleengf atvofany
ki hdri moalntyt lpeerr isobansi dfedrbhpeeirofno rorhddscted s h e
under st latalippdem ¢ o rorha dse eii ersf | vieanmayadch ner .

(2At eaonvhars efr ead r isbhea ImMmme d ii antfedltper i nC iwp a It a mogh, e
prinsamdlorsrhedolt i fipye r masneecnrtw h avi ynh ktehree ptod h e
police.

Def i naoffli monduct
Ac c ortdd encgt7itotnhRee g u |l at e a oo @mntasa cotimi scowhl et

(1Wi t hoeasoenbtse@asacwwhi-ch

(agmoutntt si {t @e efaonmym q uliaveddud mpr omanner ;
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(bgontr amegileRsegul ati ons;
(cgontr anlganegesl a tbihpegr f o rortlae 1 €a fetsa fsf i c e ;
(di)et hepwie$ etdoiheef & | cco nedoutchBee r it ceat dbsr itrhEer vi c e
i ndiosrepute.
(2Wi t hpueéej udihgpe nercafd uthe/gul & tLdtoe acchoenmma tasca f
mi scondectshe:

(ai)asbsénbooni f 0o d f idcuitavie 5 hloeuatovrg aleixdc uosrehhabi tual ly
i rreiguitemm@r rodapaft amm aockempl oyment ;

( bwi | fduil d oyb |y s r eagnayradwsb v dneardcerg i vieyanger frami n
aut hobommakoggi saoh der ;

(ci)yanfiodrut r adugm k e rieek kuisceidtr ug s ;

( di)B nef foiicniceonmp & tr ecnetgulw ke sacrivei t iicsont r ol ;
( eg ommd rtiysmmo o b § ¢oecchies o rcbenrdilugcftf i ¢ e ;
(fper folhreesqg ud uteéidense gl mgener ;

(ggxeraustbanregsombhisywatut honihteguofper for mi ng
r equduteide s ;

(hysens,t toheet hoftihfeyi noifi phals Ab s etnheceepei nainyal |,
properftayci provdsetpur podtelseer viicegepur poste
connendthehasf f datit ales;

(ihascr i niimaapigewagd hn st chre r ;

(jpartiich predaetdifagyo!l idrigandiwhadmamywhi def fici al
busi ness.

Ref erences:

ReviGre®apenSt anda@ds$ defl adrh@pse r aotAil8ah o(allashn 2 80y )
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APPENDIX V1

MANDATORY REPORTING

With the proclamation of the Children Act 2012, Section 31(1) oSthaual Offences Adthapll:2B
reads as follows:

31. (1) Any person whi

a) is the parent or guardian of a minor;

b) has the actual custody, charge or control of a minor;

c) has the temporary custody, care, charge or control of @rrfitina special purpose, as
his attendant, employer or teacher, or in any other capacity; or

d) is a medical practitioner, or a registered nurse or midwife, and has performed a medical
examination in respect of a minor,

and who has reasonable grounds forawitig that a sexual offence has been committed in respect of
that minor, under this Act or section 9, 10, 18 or 19 of the Children Act, shall report the grounds for his
belief to a police officer as soon as reasonably practicable.

NB: Sections 9 & 10 of #h Children Act 2012 deal with Female Genital Mutilation and Sections 18 &
19 deal with sexual penetration of a child and sexual touching of a child respectively.

Penalties for failing to report:

Section 31(2) provides:

Any person who without reasonable ege fails to comply with the requirements of subsection (1), is
guilty of an offence and is liable on summary conviction to a fine of fifteen thousand dollars or to
imprisonment for a term of seven years or to both such fine and imprisonment.

Freedom from liability once report made in good faith:

Section 31(3)

No report made to a police officer under the provisions of subsection (1) shall, if such report was made

in good faith for the purpose of complying with those provisions, subject the person wadhmad
report to any action, liability, claim or demand whatsoever.
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APPENDIX VI |

POSITION OF TRUST

PART VI OF THE CHILDREN ACT 2012
(OTHER SEXUAL OFFENCES)

PERSONS IN A POSITION OF TRUST:

Ministry Officials, School Spervisors, School Admigtrators Teachers, SSSD Staff, School Prefects,

PTA President, members of the Local School Boards, Captain and Coaches of School Teams are all
deemed to be in a position of trust as laid down by Section 29 and 30 of the Children Act 2012 and are
subject ¢ stiffer penalties in law for any acts of sexual grooming or child abuse on a minor on summary
conviction to a fine of $50,000 and to imprisonment for fifteen (15) years.

Section 30 of the Children Act 2012 provides:
For the purpose of this Parta persa is in a position of trush relation to a child if he-

0] is a constable, medical practitioner, nurse, social worker, teacher, scout master, troop leader,
clergyman, spiritual leader, driver, sports coach or trainer or other person in authority in
whose are the child is placed;

Section 29 of the Children Act 2012 provides that persons who are in a position of trust in relation to a
child at the time and commit one of the offences listed under Part VI are liable:

where the offence does not involve ptation
1 on summary conviction, to a fine of fifty thousand dollars and to imprisonment for
fifteen years; or
9 on conviction on indictment, to imprisonment for twefitse years; or

where the offence involves penetration,
9 on conviction on indictment, ionprisonment

NB: This Part deals with the following offences:
1 Sexual penetration of a child;
1 Sexual touching of a child who is under the age of 16 years;
9 Causing or inciting a child to engage in sexual penetration of a child or sexual touching
of a child

9 Causing or inciting a child to engage in sexual activity with an animal,

1 Engaging in sexual activity in the presence of a child for the purposes of obtaining sexual
gratification;

1 Causing ahild to watch a sexual act for the purpose of sexual graidigaand

1 Meeting a child following sexual grooming.
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Assault:

BYOD:

Electronic Cigarette:

ICT

Internet

Phishing:

Prosocial

School personnel:

SmokeFree

Troll:

GLOSSARY

A physical attack oanother persan

BYOD refers to Bring YouOwn Device a policy that allows students
to bring their pesonal devices, such laptops and digital cameras, to
school for educational purpase

Also known as an-eig, vaporizer, hookah. Angandheldelectronic
device used to simulate the experience of cigarette/ tobacco smoking.

ICT refers tanformation al Communication TechnologyThe
diverseset ofdigital tools and resources used to communicate, create,
disseminatestore and manage informationt includes devices such as
computers, mobile devices, thimternet, television, telephones and
multimediaequipment

TheInternetand the World Wide Web refers to the collection of
networks linked together using@mmon protocot a global computer
network achievedirough thanterconnection of smaller computer
networks around the world.

Phishing is the attempt to obtain sensitive information such as
usernames, passwords, and credit card details, often for malicious
reasons, by dguising as a trustworthy entity am electronic
communication

Relating to or denobeaviour thais positive, helpful, and intended
to promote social acceptance and friendship.

Students as well as all adults whose roles place them in contact with
students in school settings and at schetdtedactivities.

Absence of moke from the school compoundcludes not just smoke
from traditional cigarettesut also the vapor proded from Electronic
Cigarettes.

Internet slang A troll is a person who sows discord on the Internet by
startirg arguments or upsetting peopl®y posting inflammatory,
extraneous, or offopic messages in an online communityth the
deliberate mtent of provoking readers inem emotional response or of
otherwise disrupting normal eopic discussion.
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Vaporizer vape: A device used to vaporize the actiirgredients of plant material,
commonlycannabistobacco, or other hkes or blendsfor the purpose
of inhalation They can also be filled with a mixture fopylene
glycol, glycerine, andhicotine.

Vaping The act of inhaling vapor produced from an electronic cigarétte.
vapor is produced from anliguid, concentrategr dry herb.
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